Come and celebrate
with ABWA at our 60"

Anniversary in 2009!

In addition to your booth, you will receive:

« Exhibitor recognition projected on the screen before general sessions.

« Name and company description in conference program.

Highlights:

« Entrance to the Expo Center is next to the General Sessions Hall
+ Raffles, a concession stand, an evening network reception, and other activities

in the Expo Center will generate ongoing traffic to your booth.
Who should exhibit?

Businesses that want to reach women business owners and decision makers for business
products and services will find key decision makers at our conference. Attendees look forward to
seeing clothing, jewelry, accessories, and specialty products including gourmet foods, skin care
and cosmetics, home decor and health and fitness products. Colleges and universities should
come to promote their continuing education distance and advanced degree programs.

The ABWA National Women’s Leadership Conference returns to the
headquarters of ABWA in Kansas City, Mo. We have planned three full days
for over 1,000 dynamic women that will attend this year's conference -
smart, professional women with their own discretionary income. Whether
attendees are beginning their holiday shopping for their home and family,
searching for new products and services for their businesses, or looking for
unique boutique clothing and accessories for themselves, shopping in the
ABWA Expo Center is one of the highlights of their conference experience.

September 24-26, 2009

Expo Center Exhibit Dates and Hours
Installation:

Wednesday, Sept. 23, 20095:00 PM - 8:00 PM

Thursday, Sept. 24, 20097:00 AM - 10:00 AM

Removal:

Saturday, Sept. 26, 2009 2:00 PM - 5:00 PM

Expo Center Open to Visitors:

Thursday, Sept. 24, 2009 10:00 AM - 9:00 PM

Friday, Sept. 25, 2009 9:00 AM - 6:00 PM

Saturday, Sept. 26, 20099:00 AM - 2:00 pm

There will be a Network Reception in the Expo Center Thursday evening.

PLEASE NOTE: Members will be attending general sessions and seminars
throughout this conference. We have planned breaks and activities to generate

traffic, however there will be times of 'high' and 'low" activity in the Expo Center.

Name Badges

You will receive your name badge when you check in at the Exhibitor
Registration. A maximum of four badges may be requested for each 10' X 10'
booth. Please list those who will be in your booth over the course of three days.
1.

2

3

4.

5

6

7.

8.

Exhibitor Prize Drawing Information

+ All exhibitors are welcome to donate a prize for a drawing on Saturday morning, Sept. 26. We ask that the retail value of the prize be at least $50.
If participating, please provide a prize description. This description will go in the conference program.

+ Keep your donated gift in your booth; even set it on display to generate interest. You will be given a decorative bag and a pad of forms for people
to fill out and put in the bag. Some people will put their business card in the bag for the drawing.

+ On Thursday and Friday, collect names from people who stop at your booth. Late Friday afternoon, a volunteer will come and draw a name. The
winning names will be posted at the ABWA Merchandise Booth on Saturday morning. The winner will come to your booth to collect their prize.

Yes ! | will donate a prize(s) for the drawing. Here is a description.




Exhibitor Registration Form

2009 ABWA National Women's Leadership Conference
September24-26,2009A Crown Center Exhibit Hal | at t he Hyat:t
2323Mc Gee Street A Kansas d23dy, MO 64108 A (816) 421

1 Please fill out form completely, sign pages 2, 3, 6 and 7, then return these pages to ABWA National with a minimum 50% deposit.
9 Full booth payment is due by Friday, August 28, 2009.
9 This information will be used as your listing in the Conference Program and on the ABWA Web site

Company Name: Date:
Contact Name: E-Mail
Business Address: Web Site:
City, State ZIP
Business Phone: Fax: Cell Phone #
(Not printed in program) (Not printed in program)

RSIENT INFORLL ST Type of service/merchandise will be limited by

o category and sold on a Afirst ¢

Exhibit Rental Rate: $600 per 10 ft X 10 ft Booth no vendor exclusivity. Please check the item(s) your company

There is an additional $50.00 for each corner booth location. plans to exhibit and describe below. Only those items checked
Booth(s) @ $600.00 per booth $ and described in detail will be allowed in the booth.

Corner booth(s) $50.00 extra per booth $ #Llli I;gé?g:g;mlittlier&%t prominentin booth
TOTAL BOOTH PAYMENT:$

Apparel (dresses, jackets, pants, blouses, etc.)

DEPOSIT:S_____ Business and/or Services

BALANCE DUE BY AUG. 283% Children: Apparel, Toys, Games
Payment by Check Enclosed 'l Government/Non-Profit /Educational/ Medical
Payment by Credit Card ‘| VISA | MasterCard I Discover Fashion Accessories (scarves, handbags, shoes etc)
Credit card # Financial planning/Investment information/Insurance

Health/Beauty Aids/Fitness/Skin Care

Home: Bed/Bath, Kitchen, Gourmet Foods, Hobbies
Jewelry: Style
____ Training/Development (Educational tapes/books)
Other

Signature on card

QO Address of credit card if different than business address

Expiration Date: Three-digit security number
PLEASE NOTE: ABWA Management, LLC reserves the authority to
approve all products/services sold/displayed by exhibitors. If an

If payment made by credit card, the balance will be charged to the card exhibitor attempts to sel unapproved items, he/she will be asked to
listed on this contract on August 28, 2009. If paid by check, the exhibitor vacate the booth space and will not receive a refund.

is responsible for sending the balance by August 28, 2009. The Association's name and logo are registered trademarks of
ABWA and cannot be affixed to or be part of any item.

ABWA has the right to resell or reassign booth space for any reserved
booth location that is not paid in full by August 28, 2009

Description for Program (15-20) words

We the undersigned do hereby make application for exhibit booth space at the 2009 ABWA National Women's Leadership Conference.
We have read and agree to comply with all exhibit regulations as presented in this brochure and the Exhibitor Service Kit from George
Fern Exposition Services. We acknowledge and agree that this signed application becomes a binding contract.

Print name: Exhibitor authorization signature:

How did you learn about this conference?

Submit paymentto:Amer i can Business Womends Association, Attn: Expoc
9100 Ward Parkway Kansas City, MO 64114

Or fax form to: Attn: Cynthia Bell 816-361-4991
Questions?Call Cynthia Bell, 816-361-6621 x 258 or send an email to cbell@abwa.org




) : 2009 Nati onal Wdenearsbis Conference
; September 24 -26, 2009 Kansas City, Mo

AMERICAN BUSINESS WOMEN'S ASSOCIATION

2009 Confer ence Program Advertising Order Form

Company name
All advertising is subject to
Contact ABWA approval.
Address Advertising Space Deadline:
July 10 2009

Address 2

Payment/Materials Deadline:
City, State, ZIP Julv 17. 2009
Telephone E-mail

Mechanical Specs

1. Digital Files: Quark 6.1, Photoshop, lllustrator files. Need to be P P
EPS or Tiff files. Include all fonts and scans with digital files. Check the size of ad you are purchasmg

2. Advertising materials may be sent via e-mail and must be a high AD SIZE DIMENSIONS COST
resolution PDF (300 DPI or higher. Magazine is printed at 133 or W X Hin inches B&W 4/color

150 line screen).
3. Photos in ads need to be scanned at 300 dpi (high resolution).
4. Email artwork to cbell@abwa.org In SUBJECT line of e-mail:
Artwork for conference program.

O Full Page 7.50 X 65050 $1,000
O Half Page 7.50 X$350 25% 600

[0 QuarterPage 3. 50 X 4%1995 0 $ 450
O Eighth Page 3. 50 $100 2 0o N/A

Terms .
) ) (Business Card)
1.Publi sher may reject ads thatsdd
of content. Program Trim Size: 8 . Xd10 No Bleed Advertising

2. No agency commissions.
. Advertiser assumes full responsibility and liability for ad.

4. Publisher is not responsible for contingencies beyond his/her control
and is not liable for failure to publish an ad.

5. Advance payment is required unless placed through an accredited agency.
.AAdverti semento shall appear on material that the publisher believes ma
7. Publisher holds advertiser and/or its agency jointly and severely liable for payments.

For premium ad positions and rates, contact Cynthia Bell at ABWA
National Headquarters, 816-361-6621 x 258

w

(<2

Company Logo next to Exhib itor Listing $50 Insert in Registration Bag $500

Make your exhibitor listing in the Program stand out with your logo. Maximumsize8-1/ 2 X 116 and up to 4 ounces
Send to ABWA National office between Aug 20 and Sept 2.
Payment must be received before Sept. 2, 2009

Payment by check [ OR  Credit Card (Circle) Visa MasterCard Discover (No American Express)

Card Authorized Signature Amount duein full $

Credit Card Number Expiration date 3-digit security code

Address to credit card if different than business address

Mail check to:  Cynthia Bell Or fax form with credit card payment to: 816-361-4991
ABWA- N.C. Program Advertising
9100 Ward Parkway Kansas City, MO 64114

X Advertising Authorized Signature - Signing this order form is a firm ad space commitment. No cancellations accepted.

For Sponsorship Opportunities ( such as luncheons, general sessions, entertainment, receptions, etc.)

contact Cynthia Bell at cbell@abwa.org or call 816-361-6621 X 258



mailto:cbell@abwa.org
mailto:cbell@abwa.org

September 24-26, 2009 A Crown Center Exhibit Hall

(Adjacent to the Hyatt Regency Crown Center)
2323 McGee Street A Kansas City,
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For additional information on exhibiting, advertising and sponsorships,
Contact Cynthia Bell, ABWA Business Development Manager
816-361-6621 x 258 or email: www.cbell@abwa.org



2009 ABWA NWSLC Terms and Conditions

Expo Center Exhibit
Dates and Hours

Installation:

Wednesday, September 23, 2009
5:00 PM i 8:00 PM
Thursday, September 24, 2009
7:00 AMi 10:00 AM

Removal :

Saturday, September 26, 2009
2:00 PMT 6:00 PM

Expo Center Open:

Thursday, September 24, 2009
10:00 AM i 9:00 PM

Friday, September 25, 2009
9:00 AM T 6:00 PM

Saturday, September 26, 2009
9:00 AM T 2:00 pm

Booth Set-Up Provided

The ABWA Expo Center will be set up in

Hall A of the Crown Center Exhibit Hall,
located on the north side of the Hyatt
Regency Crown Center.

Booth Size: 10 ft. X 10 ft.
One 6 ft. foot draped exhibit table
Two side chairs

E ]

One one-line company identification
sign

9 One wastebasket

Exhibit hall has a concrete floor. Aisles
will not be carpeted. If you need carpet
you will need to bring your own, or rent

carpet from the George Fern Company.

Exhibitors and ABWA Management LLC

agree to the following:

1 ABWA is not responsible for exhibitor

sales performance.
There is no vendor exclusivity.

1
1 ABWA reserves the right to decline or

prohibit any exhibit that, in its
judgment, is inappropriate.

1 Booth assignments are the sole
responsibility of ABWA to ensure
distribution of business categories.

1 ABWA reserves the right to modify
the floor plan as needed.

1 As a courtesy to other exhibitors, all
exhibits are to remain fully staffed

until the Expo Center closes at 2>00

Initial, date and return this page with your signed Registration Form.

8 ft. backdrop and 3 ft. side partitions

PM on Saturday, September 26,
2009. Exhibitors shall not
dismantle before closing time.

The George Fern Company, on behalf of
the Crown Center Exhibit Hall, is the
official service contractor for this

conference. They will send each exhibitor
a Services Manual with appropriate forms

for labor, shipping and warehouse
storage, and special services often used
by exhibitors. Payment for these
additional services will be the
responsibility of the exhibitor.

George Fern Company
751 Wyoming

Kansas City, Mo., 64101
Phone: 816-221-0525

Cancellation Policy

1

Request for cancellation of space
must be made in writing, and either
mailed or faxed to:

ABWA, Attn: Expo Center
Coordinator. Fax 816-361-4991.
Exhibitors canceling their booth
registration on or before Friday,
August 28, 2009, will be assessed a
fee of $100 per exhibit booth
reserved.

refunds given, and the exhibitor will be
banned from exhibiting at future ABWA
conferences.

Liability
It is understood that neither the Crown

Center Exhibit Hall nor its employees, its

representatives, the 2009 ABA National
Womends Lead@ensehi p
member committee, nor any member or
representative of ABWA Management

LLC will be responsible for injury, loss or

damage that may occur to an exhibitor or

to an exhibitoréoés
representatives from any cause
whatsoever, prior to, during or

subsequent to the period covered by the

exhibitor contract. This includes the
period of storage prior to and following

the conference. The exhibitor, on signing
this contract, releases the Crown Center

Exhibit Hall, the 2009 ABWA National
Wo mends LieCodferenceh
committees, ABWA members and their
representatives from any and all claims
for such loss, damage or injuries.

Due to safety and liability issues,
ABWA is not able to supply temporary
staff to watch an

booth staff need to leave for any reason.

Please provide enough staff to work the

Co
prope
ex hik

respons

ex hi

1 Exhibitors canceling their booth entire show.
registration after Friday, August 28, _
2009, will be assessed a fee of $250 Food Concessions
per exhibit booth reserved up to a There will be a temporary concession
maximum of $1,000.00 stand in the Expo Center. In addition, at
1 No refunds will be given after the Hyatt Regency, there is the Terrace
August 31, 2009. restaurant serving breakfast and lunch;
1 If full payment is not received by offering sandwiches, salads, fruit
Friday, August 28, 2009, premium Starbucks coffee, and breakfast items,
locations will be forfeited, and the which can be taken into the Expo Center.
E))éhelggﬂr may be moved to another Electric Hook-up and Plumbing
T Inthe e\./en the ABWA National Electricity, telephone or Internet hook-
Womenoés Leadership ¢RSpstheardeged through the George
cancelled due to strike, fire, Fern Company. Exhibitors will be mailed
government regulations, acts of God the forms in late summer, and the forms
acts of war or civil strife, or other will also be posted on the George Fern
causes beyond the control of the web site.
Association or ABWA Management,
LLC, ABWA shall not be held liable Exhibit Installation and Dismantling
E; fguI(l;(re?]:grhé)sldsg;]eeg&r;fgrence or The George Fern Company has
P ' jurisdiction for the installation and
Professional Conduct dismantling of all exhibits including
Exhibitors shall maintain professional tcarr]pet, furnlturr]e_, an. hfnglngflgns. Itis
behavior at all times. Exhibitors who act e exnli ! oros
in an unprofessional manner will be Services Kit ”.0”.‘ G_eo_rge Fern Company
escorted out of the Crown Center Exhibit to know Wha.lt Jurisdiction G_eorge Fern
Hall by security and will not be allowed has for Ioad_lng and unloadl_ng, assembly
back into the building. There will be no and dismantling of
Exhibitor Initials Date



2009 ABWA NWSLC Terms and Conditions

Loading Docks

The loading docks are off 22" st. and
McGee, the northern end of the Crown
Center Exhibit Hall. Exhibitors may bring
their items in through the loading dock
area. There is limited temporary parking
for unloading of vehicles. Exhibitors
should make an effort to promptly
unload their vehicles so everyone can
get in and out.

Material Handling

Exhibitors may hand carry their items into
and out of the exhibit hall. Read the
George Fern Company Services Kit for
transporting heavy items into the exhibit
space. Exhibitors may unload their own
vehicles provided they do not use
machinery: forklifts, flatbeds. Etc. Extra
fees will be charged if machines are used
to move in items.

Parking Fees and Regulations

Exhibitors may park their vehicles in the
Crown Center Parking Garage; it is open
to the public. For day parking, the first
three hours are complimentary when
your ticket is stamped at the bellstand in
the hotel, then hourly rates apply, 24-
hour a day parking is $14.50.

The maximum height for vehicles is
76. For
open lot at 27" and Warwick, which is
south of the Hallmark facility, and guests
may park there.

Shipping Exhibit Containers

George Fern
accept crated, boxed, or skidded material
up to 14 days in advance of the show
set-up. Crown Center Exhibit Hall is
under no obligation to receive advanced
freight. Review the forms and shipping
rates in the Exhibitor Services Manual.

Food and Beverages

Vendors may sell packaged non-
perishable food items such as nuts,
cookies, candies, soup and appetizer
mixes. If an exhibitor wants to give away
food samples, they must be limited to
bite-size servings in cups, small paper
plates or napkins, beverage samples
must be limited to 4 oz.

All exhibitors planning on selling
and/or sampling food/beverage must
obtain a temporary health permit from the
Kansas City, Missouri Health Department
- Food Protection Division at (816) 513-
6315, or download at

Initial. date and return this paae with vour sianed Reaistration Form.

o hickes, tharezissad Vv e

Companyo6s

www.kcmo.org/health/pdf/foodtempevent
application.pdf

The exhibitor assumes all
responsibility for compliance with local,
city and state ordinances and regulations
covering fire, safety and health. All
exhibit equipment and materials must be
reasonably located within the booth and
protected by safety guards where
necessary. Only fireproof materials
should be used in displays, and
appropriate fire precautions shall be
taken by the exhibitor. A BURN PERMIT
I' S REQUI RED i f
GAS APPLIANCES, CANDLES and/or
ANYTHING WITHAN OPEN FLAME.
Contact the Kansas City, Missouri Fire
Marshall at least two weeks prior to show
dates - (816)784-9100.

If you are cooking foods, be sure to
have a fire extinguisher for cooking area,
proper clearance in food prep area, a
hand wash station and a sneeze guard.

Please review the Guide for
Operating a Temporary Food Stand,
www.kcmo.org/health/pdf/tempguide.pdf

If you use food to help draw traffic
to your booth, it must be purchased
through the Hyatt Regency Crown
Center, 816-435-4190. (You are allowed
to give away small candies and mints.)

Housing

The ABWA National
Leadership Conference has designated
the Hyatt Regency Crown Center as our
official hotel The housin orm fPIIows on
the naxt pz page 0P&Jease make hotel
reservations through the designated
contact on that page. For a map and
driving directions visit,
http://crowncenter.hyatt.com/hyatt/hotels/
index.jsp

Sales Activity Regulations and
Restrictions

All sales activities must be confined
to the limits of the exhibit booth. No
exhibitor shall assign, sublet or share
space without the consent of ABWA
headquarters. Any applicable licenses,
as well as state or local taxes incurred as
a result of sales, are the responsibility of
the exhibitor.

Exhibitors are to refrain from using
sound effects of any kind without
securing written permission from
neighboring exhibitors and ABWA
conference officials.

Exhibitor Initials

youbodl

Sales Tax

Exhibitors are responsible for collecting
Missouri Sales Tax. When you arrive at
the Expo Center, you will be given the
necessary sales tax form as part of the
Exhibitor Packet. Keep track of your
conference sales; you are responsible for
filling out and submitting the form and
payment to the Missouri Department of
Revenue.

Security

The Expo Center is securing during,
before and after exhibit hours by a
seqly yafle I srgcomimgn
small, portable articles or |t S 0 value
be safeguarded at all times and removed
when booths are closed. Exhibitors will
be allowed into the Expo Center one
hour before or after scheduled open
hours for restocking purposes.

Smoking

The Crown Center Exhibit Hall is a non-
smoking facility.

Tipping

Please do not tip any employee
involved with exhibit set up or tear-down.
Any attempt by an employee to solicit a
gratuity for any service should be
reported immediately to the George Fern
Company. Employees are paid a good
wage scale, and tipping is strongly

Wo ma@sgodiraged and is not an accepted

policy of any Official Service Supplier.

If you encounter any difficulty with
any laborer, or if you are not satisfied
with the work performed, please bring
this to the attention of George Fern
Company. Please refrain from voicing
complaints directly to craft personnel.

The person in charge of your exhibit
should carefully inspect and sign all work
order forms. If there are any questions
about any bills, bring the bill to the
appropriate Service Desk and discuss it
with the person in charge.

Exhibitor Listings on ABWA Web Site

To give exhibitors a presence beyond the
Expo Center, ABWA will list exhibitors
and their contact information on the
abwa.org Web site.

See the ABWA Web Site for the
Housing Form for the Hyatt Regency
Crown Center. You must use this form
to get the ABWA room discounted
rate.

Date
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